MAKING A DONATION ONLINE

MAKE YOUR PLEDGE IN FIVE EASY STEPS!
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Login and Setup Your User Profile

(1) Click“Signin”fromthetopright corner of the site and enter the followingcredentials:

CITY EMPLOYEES:
> Username=FirstInitial of FirstName + First Initial of Last Name + Payroll ID (Example: A person named
John Doe with the Employee ID of 123456 would use the username JD123456 orjd123456)

(Note:Enterinformationasitappears onyour pay stub. No
space between names. Username is notcase sensitive.) Followiag Crodenants to Logea: Log On

Please enter your username and password

Lost your Password?

> Password = First Initial + Last Name (all
lowercase)
(Note: Password is casesensitive should NOT be
capitalized. Do NOT include special characters.
EnterIDasitappears on your pay stub.)

() Remember Me

Sign In

QUASI EMPLOYEES:
> Username =First Initial of First Name + First Initial of
Last Name + Unique ID (Example: JD234567 or
jd234567)

(Note:Enterinformationas it appears onyour paystub. No space between names. Username is notcase
sensitive.)

> Password = P + Unique ID (Example: P234567)

(Note: Password IS case sensitive. "P" should NOT be capitalized. Contact your payroll office to obtain your Unique
ID.)

CONTRACT EMPLOYEES:
Contract employees should donate using the Contract Employee Giving Site

geCrate

Q 1 www.phila.gov/combinedcampaign



http://www.phila.gov/combinedcampaign
https://secure.givelively.org/event/america-s-charities/2025-city-of-philadelphia-employees-combined-campaign-donation-page/2025-city-of-philadelphia-combined-campaign-contract-employee-giving-site

(2) Onceyouareloggedin,yourusername will display inthe upperright cornerof thescreen.

(3) Click “Give Now” to start the pledge process online.

(4) First,youwill beaskedto “Edit[your] Profile.” Theinformation you enter will be provided tothe
nonprofitsyousupportthroughthis Campaignsotheycanacknowledge yourgift. Youwill havethe option
toelecttoshare (or not share) this with your designated charities before finalizing your pledge.

(5) Select“Continue” whenyou have finished updating your contact information.

Step 2 J@\

0
Select a PaymentMethod

You may support your favorite
nonprofitsviaPayrollDeductionor a
one-timedonationbycreditcard.

A. Click “Add” to choose your
payment method.

Payroll Deduction:

Choose a payment method by clicking its Add button to set up gift payments.

Payroll

Payroll based payment method

Credit Card

Credit card based psyment method

Close

Enterintheamountyouwould liketo pledge per pay period.
As youenterinthe per pay period amount, youwill seethe annual amount you are pledging

onthe rightunder“Yourpledgesofar.”

NOTE: The City of Philadelphia .
Combined Campaign requires donors

to give a minimum of $2 per pay

period per charity
($52 per charity annually)

Credit Card:

Set up glﬂ: payments Your pledge so far:
SO ——— $0.00
TOTAL GIFT
oot - v paign requi g Payment Methods:
of 52 per pay peri
o (5] $0.00
Amount Per Period 5 S
Pay Pericds ® 26

© Add payment method

< Previous

This will be aone-time credit card gift. All credit card fees will incurapertransactionfee
of 3.5%byyourcarrier.Creditcard transactions areimmediate.
In the eventofanerror,youwill needto contactyourcreditcard company to cancel the transaction.
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Once you have selected the
amount you would like to
pledge per pay period or by
one-time credit card payment,
and you agree with the annual
total you are pledging to the
right under “Your pledge so far,”
click “Continue” to find charities

to support.

Set up glﬂ: payments Your pledge so far:

_ TOTAL GIFT
~ Credit Card $0.00 =
Al credit card fees will incur a per transaction fee of 3.5% by your carrier. Payment Methods:
Total Annual Amount $ | a @ .;,‘i.ﬁ i
Credit Card Type WVisa
MasterCard

Credit Card Number

Credit Card CCV

Expiration Date

< Previous

Discover

Month 1 v Year 18

© Add payment method

Choose Your Favorite Charities to Support

(1) To find charities to support, click the “Find a Charity” button.

(2) The Charity Picker screen will appear. Search by
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charityname, city, orstate, or filter by federation to find a

specific organization, or click through the alphabetical

list.

Youcanselectas manycharitiestosupportas you
would like. Asyoufind charities youwantto support,
click “Add” and they will appear highlightedin

blue under“SelectedCharities.”

Click the orange “Add selected charities to
designations” button. The organization(s) you
selected will now display on your list of

designations.

Next,youwill havethe opportunitytoallocate your

total pledge amount between the

organizationsyouhaveaddedtoyourlistof
designations. Tospecify how much moneyto
donatetoeach, usetheslidertool orenterthe exact
amountinthe donation box next tothe charity.

Charity 1

o C

www.phila.gov/combinedcampaign
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Change Donation Amount of
Charity Designations:

(1) The amount you selected during the
payment method step will be allocated
between the charities you have selected.

Please Note: The City of Philadelphia
Combined Campaign requires donors to
give a minimum of $2 per pay period
per charity ($52 per charity annually).

To adjust the total amount you would

Your pledge so far:

Where do you want your gift to

go? $130.00
TOTAL QT
B $130.00
Select your charnty preference below Please note - For each charity
$52
Charity 1 P
= i ciaaoy
S X ' Charity 1
Charity 2
& Aids Fund (Charity Code: 24-0000) :
Charity 2
A 0% $ '
< Previous Find a Charity

like to pledge, click the “Previous” button
to return to the payment method screen.

The charities you selected will all remainsavedonyourlistuntilyouare ready to submit your pledge.
Whenyou havefinishedallocatingyour donation between designated nonprofits, click “Continue.”

Step 4]]’_\_7

Submit Your Pledge

(1) You will have one final chance
toreview your gift and
designations, and you will also
be able to select whether
your gifts remain
anonymous orifyou grant
permission to have your
contact information shared
with the charity(ies) you
supported through this
Campaign.

(2) Click “Finish” to submit your pledge.

g Grate,

Review and complete your gift Youkpleige sofar;
By checking this box, | chooese not to release my contact information (name, TOTAL G:,,_r
mailing address or email address) to the charity(ies) designated.
By checking this box, | choose not to release my contact information (name, Payment Methods:
mailing address or email address) to the public where it could be viewed in
an Annual Report, , on printed or el ic materials, ora G $1 39-9Q
website. 500536
Designations:
W $52.00
< Previous Charity 1
Charitv2
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Repeat this Process to Modify Your Donation

Creditcardtransactions areimmediate. Inthe event ofanerror,youwill needtocontactyour credit card

companytocancelthetransaction. However, if you would like to edit a payroll donation, you may do
SO.

1. Log into the Campaign website and click “Give Now.”
2. You will be given an option to “Modify a gift from this Campaign”
e Choosethis optionifyouwouldliketoeditapledge youalready submitted. By choosing to modify

agift, you will openyour existing pledge to edit. You will need to complete all steps of the pledge
process asoutlined abovetoreturnthe gifttoacompletedstatus.

www.phila.gov/combinedcampaign
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